CEMA LIAISON
JOB DESCRIPTION

The role of CEMA Liaison is very important for CEMA and is a critical link in providing timely communications back and forth between the leaders of CEMA and the members of CEMA. The CEMA Liaisons efforts ensure CEMA is moving forward with the full support of the membership. The following are the CEMA Liaisons duties: 

1. Attend orientation/training meetings with the CEMA Executive Board as needed. 

2. Post and distribute CEMA information and if possible create e-mail distribution for the work area you cover.

3. Establish and update the CEMA Bulletin Board at the worksite

4. Contact non-CEMA members to join 

5. Orient members to MOU and professional development  programs 

6. Act as the on-site CEMA resource person and may serve as the CEMA representative at Department meetings where CEMA issues are being discussed. 
7. Organize/announce CEMA meetings. Examples include:  General Membership Meetings, Work Site Meetings and Professional Development events.
8. Act as liaison and provide feedback to the CEMA Executive Board and the Business Representatives.
9. May sell Professional Development event tickets.
10. Agree to follow the directives, actions and policies of the Executive Board.
11. Agree to serve a term of two years and agree to recruit your replacement if you can not serve out your term as CEMA Liaison. 

12. Agree to train your replacement in the roles and responsibilities of a CEMA Liaison. 

13. CEMA Liaisons do not act as a steward, file grievances or handle disciplinary issues. Such representation matters should be forwarded to the CEMA Business Representative.

I agree by my signature below to perform the above duties of CEMA Liaison for the duration of my assignment. 

NAME_________________________________________    DATE____________________ 

TERM EXPIRATION DATE _______________
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